Ta6ena 5.2.Cnenndukaiija npeamera
Crnemmdukanujy Tpeda qaTv 3a CBaKHM MPEIMET U3 CTYAH]jCKOT poTrpaMa.

Crynujcxu nporpam: EHriiecku je3nk u KEsHKEBHOCT

Haszus npeamera: IlocmoBHU €HIJIECKU je3I/IK

HacraBHUK/HACTABHHUIIH:

Craryc npeamerta: obaBe3aH

Bpoj ECIIB: 2

Yeaos: Ucnymene npeaucnutae obaBese

uwb npeamera

IIpenmer omoryhaBa CTyneHTHMa Ja OBJaJajy BEIITHHAMAa HEONXOZHHUM 33 KOMYHULHMpAme y HPaKTHYHUM,
IIOCTIOBHO OpjEHTHCAHUM CHUTYyaIlljamMa, TPEIH3HO M Ca CaMOIIy3[ameM, N1a OBJIA/ajy CHIJECKHM je3UKOM Y
Pa3IMYNTAM MOCIOBHUM KOHTEKCTHMa OJ IperoBapama A0 COLMjalii3aluje, Kao M 0Croco0sbaBamke CTyeHaTa 1a
CaMOCTAIHO CacTaBe ¥ HAIMINY pa3IM4YdTa IOCIOBHA MHCMa, Te (GOpMyNHIIy M H3pa3e CBOjeé MHIUBCHE O
Pa3IMYATHM TEMaMa Ha CHIJIECKOM jEe3HKY.

Hcxon mpeamera

CryzeHT je crioco0aH 1a pa3yMe U MPAKTUYHO NPUMEHH HH(DOpMaIje U3 CTpyKe y KOMYHUKAIMjU U CapaJiby ca
HMHOCTPaHCTBOM KopHcTehin y)Ke CTpydHE u3pase Ha eHIIeckoM je3uky. CTyaeHT fie ymeTH Ja BOAU MHUCaHy
KOMYHHMKAIH]y Ha EHIJIECKOM je3uKy KopucTehr Bokadysiap y KOHTEKCTY CTPYKeE, OJJHOCHO MOCIIOBAmba.

Canp:kaj npeamera
Teopujcka nacmasa

Introduction: What is Business English? Meetings: Chairing, setting the agenda, controling the conversation,
listening and taking notes. Business Correspodence: emails, notes and memos, business/specific language phrases.
Telephoning: Checking and clarifying information. Making presentation: Introducing a topic effectively, linking and
sequencing ideas, concluding, respond to question. Process Management: describing processes, criticising,
recommending, quality assurance. Negotiating: Key negotiating language. Reports: Skim reading reports and news
feeds, writing reports. Social English: The first five minutes, small talk, business conventions.

Hpakmulma Hacmaea

YacoBu npakTHuHE HacTaBe 00yXBaTajy yBekOaBame YCBOJEHHX U3pa3a Kpo3 rpamMaThyka BexO0ama, Kao u
npeBol)ere ayTEHTUYHHUX TEKCTOBA Ca CTPAHOT Ha MAaTEPHU je3UK, U 00paTHO.

Jlutepatypa

Business English Vocabulary Builder, Lingo Mastery, 2020.

Mary Ellen Guffey, Carolyn M. Seefer, Business English, Cengage Learning, 2017.

Business English Writing: Grammar, exercises and vocabulary for business communication, Masterclass
International School, 2020.

Paul Emmerson, Nick Hamilton, Five-Minute Activities for Business English, Cambridge University Press, 2005.
Business Vocabulary in practice, Collins Cobuild, 2003.

Bpoj yacoBa akTuBHe HacTaBe ‘ Teopujcka HacTaBa: 2 [pakruyna HacraBa: 0

MeTtoae usBolema HacTaBe

[IpenaBama, BexOe, CEMUHAPCKH pajl, KOJIOKBH]YMH, KOHCYJITalHje

Ouena 3Hama (MakcuMasaHu 0poj moena 100)

noeHa
IpeaucnutHe o6aBe3e 3aBpLIHU UCTIUT moeHa
aKTHUBHOCT y TOKY IIp€aBama 5 MUCMEHU UCTIUT 30
MIpaKTUYHA HacTaBa 15 YCMEHU HCITUT 20
KOJIOKBHjyM-H 2x10 |

CeMHUHAp-U 10







